YTBepxaaro:
3&136,1[)/}011.[&}1 MB/IOY
ViRg, "'):(gTCKHH cag Ne 5
7/~ "Bonusumna T.B.

_Q{ W}i /f% 20 /7 .

T .4';
RETCKHM C&3 _ﬂ.. .

.,\. ¥ by

INOJIOKEHHUE
0 32IIHTE NEePCOHAIbHBIX JAHHBIX
PadOTHUKOB
MyHHIHIAJBHOr0 0X01KeTHOr0 A0KOJIbHOI0 00pa30BaTeIbLHOI0
yupexaenuss Tepckoro paiiona

« Herckuii caa Ne 5»



1. O0mue noJsioKeHus

1.1. Tlomoxenme O 3amUTe INEPCOHATBHBIX IAHHBIX PabOTHUKOB MyHHIMITATBHOTO OIOKETHOTO
JOMIKOJIBHOrO 00pa3oBaTeNbHONO y4dpexaeHus Tepckoro paiiona «Jlerckuit cagx Ne 5»  (mamee -
Ilonoxenue, Yupexaenue) paspaboraHo B coorBercTBHH ¢ KoHctuTynmed Poccmiickoit ®enepanun,
Tpynoseim xomekcom Poccuiickoit ®@enepaunu (manee - TK P®), 'paxaanckum xoxekcoMm Poccmiickoi
Oenepannn, DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 undopMaimu, HHGOPMAIHOHHBIX
TEXHOJIOTHSX | 0 3amuTe HHGopManuny, DenepanbHbv 3akoHoM oT 27.07.2006 Ne 152-®3 (melicTByromas
penakuus, 2016) «O mepcoHANBHBIX NaHHBIX», [IpaBWIaMM BHYTPEHHErO TPYAOBOTO pAcTOpPSIKa
Yupexaenus.

1.2.Iles  paspabotkm IlomoxeHust - ompeneneHue mopsaxa 0O6paGOTKHM NEPCOHANBHBIX JAHHBIX
paboTHHKOB YUpexaeHus, obecIieueHue 3auThl paB ¥ cBoO0A paboTHUKOB YupexkneHus npu o6paboTke
MX NICPCOHATBHBIX [JaHHBIX, 4 TAKXKE YCTAHOBJICHHE OTBETCTBEHHOCTH JO/DKHOCTHBIX JIAII, UMEIOIHX HOCTYII
K MePCOHATBHBIM JIaHHBIM PAOOTHHKOB YHUpPEXKIEHHUS, 32 HEBBITIOTHEHHE TPeOOBaHUM HOPM, PEryIHPYIOIIAX
06paboTKy M 3aIUTY NEPCOHATBHBIX JaHHBIX.

1.3.ITopsimok BBOKIA B nieficTBHE U nu3MeHeHHs [looxKeHus:

1.3.1.Hacrosimee IlonojxkeHne BCTymaeT B CHIy ¢ MOMEHTA €r0 YTBEPIKICHHS PYKOBOIHMTEJIEM
VYupexienns 1 JeHcTBYeT OeccpodHO, A0 3aMeHBI ero HOBBIM [los1oKeHuEM.

1.3.2.Bce um3menenust B IlomokeHWMe O 3ampTe MEPCOHATBHBIX JAHHBIX BHOCSTCS IPUKA30M
YupexIeHusl.

1.4.Bce paboTHHKM Y4pexHeHWs [O/DKHBI OBITH O3HAKOMJICHBI C HACTOSIIAM I[lOJIOKEHHEM IO
POCITHCb.

1.5.Pexum KOHQUICHINATBHOCTH IEPCOHAIBHBIX JTAHHBIX CHAMAETCS B CIIy4asx UX 00e3IMYMBaHus U
10 UCTCYECHHH 75-JIETHETO CPOKA WX XPAHCHHS HJIM MPOJJIEBAETCS HA OCHOBAHWH 3aKIIOYEHHs SKCIEPTHON
KOMHCCHH Y UPEKICHHUS, €CITH HHOE He OTIPEeIeNICHO 3aKOHOM.

2. OcHOBHBIE NOHATHS H COCTAB MEPCOHATBHBIX JAHHBIX PAa00THHKOB

2.1.JIns neneli Hacrosmero Ilonoxenus HCMONB3YIOTCS CIASAYIOMINE OCHOBHBIE TTOHSTHS:

-NepcoHA/IbHbIE JAaHHbIe paboTHHKa - mobas WHQOpPMANUs, OTHOCSIIASCH K ONPEICICHHOMY HIIH
OIIpeIe/IIeMOMY Ha OCHOBaHMHM Takod mH(pOpManuu pabOTHUKY, B TOM YHCIE €ro (paMuims, HMs, OTYECTBO,
roj, MeCsl, JaTa M MECTO POXICHHUs, aJpec, CeMEHHOe, COLMAIbHOE, MMYIIECTBEHHOE TOJIOXKEHHE,
oOpazoBanue, mnpodeccus, aoXoxsl, apyras wuHbopManms, HeoOXomwmas pabOTOHATENIO B CBS3H C
TPYJOBBIMH OTHOLIEHHSIMH;

-00paboTka NMepcoHAJBHBIX JaHHBIX - cOOp, cHCTeMaTH3alus, HAKOIUICHHe, XpaHeHHEe, YTOUHECHHE
(oOHOBIIECHHE, H3MEHEHHE), UCIIOIB30BaHNUE, PAacIIpOCTPaHEeHHe (B TOM YHCIE Iepenada), 00e3TMYnBaHueE,
0710KMpOBaHKE, YHHUTOKEHHE NIEPCOHANBHBIX aHHBIX pa0OTHHKOB Y IpaBieHUs 00pa3oBaHus;

~KOH(QHICHIHAJLHOCTD [EePCOHANBHBIX AAHHBIX - 00s3aTeNbHOE IS COOMIONCHHUSI HAa3HAYEHHOTO
OTBETCTBEHHOTO JIMIA, MOJYYHBINETO HOCTYN K IEPCOHAJBHBIM JaHHBIM pabOTHHUKOB, TpeOOBaHWE HE
JIOITyCKaTh MX pacrpocTpaHenue Oe3 cornacus padOTHMKA WM MHOTO 3aKOHHOTO ocHOBaHHs. ObecnedeHue
KOH(UICHINAIBHOCTH EPCOHAIBHBIX IaHHBIX HE TpeOyercs B ciaydae OOE3TMUMBAHUA NEPCOHATBHBIX
NaHHBIX ¥ B OTHOIICHUH OOIIEIOCTYITHBIX MEPCOHATBHBIX JaHHEIX;

-pacnpocTpaHeHHe NepPCOHAIBHBIX IAHHBIX - ICHCTBHS, HATIPABJICHHBIC HA Mepeady NepCOHANBHBIX
JaHHBIX paOOTHUKOB ONPEICICHHOMY KpYTY JHI (Tepeada NepCOHAIBHBIX JaHHBIX) HIIH Ha O3HAKOMJICHHE
C MEPCOHATbHBIMH JaHHBIMH HEOTPaHWYEHHOTO Kpyra JIMIl, B TOM YHCJie 0OHApOJOBaHHE NEPCOHAIBHBIX
NaHHBIX pabOTHMKOB B CpeACTBaX MaccoBod wuH(pOpMamuu, pasMelmeHne B HHOOPMAIMOHHO-
TeJICKOMMYHUKAITMOHHBIX CEeTAX WM TpPeIOoCTaBlIeHHE I0CTYNa K TEPCOHABHBIM JaHHBIM pPabOTHHUKOB
KaKMuM-TTH00 MHBIM CIIOCO00M;



COBCpIaeMble MOKHOCTHBIM JTHIIOM Ynpaenenns o6pasosanus B OCIIX TPHHATHS peUIeHWH wm
COBCPIICHUS HHBIX TeHCTBHIL, HOPOXKIAFOTITHX TOPHIHYECKHE TTOCIEACTBYS B OTHOMICHUH paboTHHKOB HGO
HHBIM 00pa3oM 3aTparuBaroONIINX mx NpaBa u cBOOO/BI MIIM TIpaBa U CBOGOEI JAPYTUX JIHII;

-0/10KHpoBaHKe NEPCOHANILHBIX JAHHBIX - BPCMCHHOE TpekpalieHHe cGopa, CHCTEMaTH3aluy,
HAaKOTICHUS, HCIIONB30BaHHUSI, PACIpOCTPaHEHHS TEPCOHABHBIX AaHHbIX PabOTHHKOB, H TOM wUHCe Hx
nepenaqm;

"YHHYUTOKCHHE MEPCOHAILHBIX JAHHBIX - ACHCTBHS, B pe3yibrare KOTOPBIX HEBO3MOXHO
BOCCTAHOBHTE COAEPXaHHE MEPCOHATBHBIX AaHHBIX B WHQOPMAIIMOHHON CHCTeMe TIEPCOHAIBHBIX TaHHBIX

-00€3IHYHBAHNE TEPCOHATBHBIX AAHHBIX - NEHCTBHS, B pesyibTare KOTOPBIX HEBO3MOKHO
ONPECITHTE NPHHA/UIEKHOCTD TEPCOHANBHEIX A@HHBIX KOHKPETHOMY paGOTHHKY;

-00IN€e0CTyYIHBIE IePCOHaTLHBIE AAHHbIE - ICPCORATTBHBIC TaHHBIE, OCTYII HEOrPaHMYEHHOTO KpyTa
JHI K KOTOPBIM MPETIOCTABIIEH C COTIACHS PabOTHHKA HIIM HA KOTOPEIE B COOTBETCTBUH ¢ denepansrpIME
3aKOHaMH He pacTIpocTpaHsieTcs TpeGoBaHHe cobimoeHus KOH(HICHIIHATBHOCTH;

-HHpOpManus - cBeeHMs (coobmmenns, nannkle) He3aBHCHMO OT (opmeI ux npescTapeHNs

“AOKYMCHTHPOBAHHAS HHQOpMauus - 3aMKCHPOBaHHAs Ha MarepHaibHOM HOCHTENE MyTéM
AOKYMEHTHPOBaHHUS WH(OPMaLus ¢ PCKBUSUTAMH, TIO3BOJIAIOIMMH ONPEIEITHTS TaKyl0 MHGOPMANHIO HIH
€C MaTepHalbHBIH HOCHTEb.

2.2.B cocTaB mepcoHanbHbIX AAHHBIX PaOOTHHKOB Y4pekaeHus BXOIUT MH(pOpManus o NaCIIOPTHBIX
AQHHBIX, 00Pa30BaHHM, OTHOIICHHH K BOHHCKOR 00s13aHHOCTH, ceMelHOM TIOJIOXKCHHUH, MECTE JKHUTEIBCTRA,
COCTOSTHHH 3J0POBbS, @ TAKKE O IPEABIAYIIHX MECTaX HX pPabOTEL.

2.3.Kommekc AOKYMEHTOB, CONPOBOXAAIOMINIL npouece  odopmieHus TPYAOBBIX OTHOIIEHHIL
paboTHuKa B Yupexienun TIpH TIpHEME, NICPEBOJIE, YBOTBHEHHH:

2.3.1.Mupopmanus, lIpeACTaBisemas: pabOTHUKOM mpu HMOCTYIVICHHH Ha paGoty B Vupexnienwe,
AOJDKHA MMETh JOKYMEHTAIBHYIO Gopmy. Ilpn 3akmouernn TPYZOBOTO 10roBOpa B COOTBETCTBHHM CO CT. 65
TK P®, mino, nocrynatomee Ha paboTy, npexbssiser paboronareno:

v ITactiopt umu wHoi AOKYMEHT, YIOCTOBEPSIOMINI JUYHOCTB;

v TpynoByio KHIKKY, 328 HCKIIIOYEHHEM CllydaeB, Korja TPYAOBOH IOTOBOpP 3aKimouYaeTcs
BIICPBBIC MM pabOTHHK MOCTyIaeT Ha paboty Ha ycroBusx COBMECTHTENIECTBA WIIH TPYAOBas KHHIKKA y
PaboTHHKaA OTCYTCTBYET B cBsI3H c ee YTPaTOH HIIH 110 APYTUM NIpHYHHAM;

v' CTpaxoBoe CBHIeTehCTRO TOCYAapCTBEHHOTO IICHCHOHHOTO CTPAXOBAHMUS,

v JIOKyMEHTEI BOMHCKOro Y4eTa - Ui BOCHHOOOS3aHHEIX H Jwl, MOMUICKAIMMX BOHHCKOMY

YHeTYy;

V' JlokyMeHT 06 obpa3oBanuy,

V' O xBamidukanum wm HAIMYHH CTICHMATBHBIX 3HAHHH - mpH NOCTYINICHHH Ha pafory,

TPEOYIOIIYIO CIeNHaTBHEIX 3HAHMI Hiy CIEMANTBHOM TOATOTOBKH;

v CeuzeTenscTBO 0 npucsoennn MHH (nipu ero mammunn y paboTHuKa);

V" Cupasky o Hammann (oTcyTCTBHE) cymEMOCTH.

2.3.2.Ilpu opopmiterun paboTHuKa B Vupesknenue na Hero 3anlonHAeTCs yRHHUMpoBaHHas hopma T-
2 «Jlnynas xaprouka paboTHHKaY, B KoTopoi OTPaKarOTCH CIIEAYIOUINE aHKETHBIE W Ouorpadugeckie
AaHHBIE paboTHHKA:

v’ O6umwme cBeneHMs (®.U.0. paboTunka, nara POXIEHHS, MECTO pOXKICHHS, TPaXKIaHCTBO,
obpazosanme, npodeccus, crax PaboTEL, cocTostHuE B Opake, macroprHsie AaHHBIC); CBEICHHS O BOMHCKOM
YHCTE; NOMaIHui anpec, Homep Tenedona;

v' JlaunEIE 0 ipHEMe Ha pabory.
B naneueiimenm s JIYHYIO KapTO4Ky BHOCATCS: CBEACHHS O lICpeBoIax Ha APyryio pabory;



Caenenus 00 aTTecTannm,

CeezneHUs O MOBBIICHHH KBATH()UKALIHN;

Caenennst 0 mpodecCHOHANBHOH MePeNoAroTOBKE;
Csenenus 0 HarpaziaxX (MOOIIPEHHMSIX ), TOUETHBIX 3BAHUAX;
Caenenus 06 oTmyckax;

Caezienns 0 COMAIIBHBIX FAPAHTHSX;

CBezleHHS 0 MECTE XXHUTEIbCTBA M KOHTAKTHBIX TeledoHax.

2.4.B YupexIeHUH CO3aI0TCS M XPaHATCS CIEAYIOIIHE IPYNIEI JOKYMEHTOB, COJACpXKalue JaHHbBIE O
pabOTHHKAX B €IMHUIHOM WIIH CBOZHOM BHIE:

2.4.1. JIOKyMeHTBI, COJEpI)KAllMe MEePCOHAIBHBIE IaHHBIE PabOTHHKOB (KOMIUIEKTHI JOKYMEHTOB,
conpoBoxatomue mpouece oQOpPMICHHS TPYIOBBIX OTHOLICHWH TpH INpHeme Ha paboTy, mnepeBoje,
YBOJIBHEHHH; KOMILJIEKC MATEPUAJIOB 110 aHKETHPOBAHHIO, TECTUPOBAHUIO; NPOBEICHUIO cOOECeNOBaHHMH C
KaHJMIAaTOM Ha JOJDKHOCTB, INO/UIMHHMKA W KOMHH TIPHKA30B 10 JMYHOMY COCTaBY JIMYHBIE Heila H
TPYJOBBIE KHIKKH PaOOTHHKOB; J€jia, COIAEpKallie OCHOBAHHMS K IpHKa3y MO JHYHOMY COCTaBy; Jena,
coIep)Kalle MaTepHalbl aTTecTald  pabOTHHUKOB; CIY)XeOHBIX  pacciielOBaHHWN;  CITPaBOYHO-
uH(popMaMOHHEIH 0aHK JaHHBIX MO MEPCOHANY (KapTOTSKH, XYPHANBI); MOTMHHUKA M KOTIHH OTYETHBIX,
AHAINTHYECKUX H CIPAaBOYHBIX MaTEpHAIOB, MEpelaBacMbIX PYKOBOJACTBY YUpEXKICHHUH, PyKOBOIHTEISIM
CTPYKTYPHBIX NOJpa3zefieHHuii; KOIMH OTYETOB, HAIPABISEMBIX B IOCYIapCTBEHHBIC OpPraHbl CTaTHCTHKH,
HaJIOTOBBIE HHCIIEKIIWH, YUPESIUTEITIO M B JIPYTHE YIPEIKIACHNUS).
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3. Cbop, oOpaboTka H 3aIUTA NMEPCOHATbHBIX JAHHBLIX pa00THHKOB

3.1.1IopsoK MOJIy4eHHs NEePCOHAIBHBIX JAHHBIX:

3.1.1.PaboTHuK YdpexxaeHus: THYHO MPEAOCTaBISET BCE NEPCOHABHBIE JaHHEIE,
Ecnu nepconanpHble faHHbBIe pabOTHHKA MPEOCTABIAIOTCS TPETHEH CTOPOHOM, TO PabOTHHK IOJDKEH OBITH
YBEIOMITEH 00 3TOM 3apaHee W OT Hero JODKHO OBITh TMOTy4eHO MHCbMEHHOE coriacue. JIOMKHOCTHOE U0
paboTozarenst JOKHO COOOIMTE pabOTHHKY YUpexkJeHHA O LENsAX, NPEANoNaraéMbIX HCTOYHMKAX H
crocobax TIONYyYeHHs] TIEPCOHANBHBIX [JAHHBIX, @ TaKXKe O XapaKTepe IOMLIeKAIHUX [OIy4YEHHIO
MEePCOHAIBHBIX JaHHBIX U IMOCHEICTBUAX 0TKa3a pabOTHUKA IaTh MACBMEHHOE COTJIACHE HA UX MOJTyYECHHUE.

3.1.2.Paboromarens He WMeeT TMpaBa TOXy4aTh W oOpabaThiBaTh MEpCOHAIbHBIE JaHHBIE pabOTHHKA
VupexIeHus 0 ero pacoBoi, HAalMOHATHHOM MPUHAIS)KHOCTH, TIOJIMTHYECKHUX B3TJIs/IaX, PEIUTHO3HBIX HIIH
bunocopckux yOeKACHHUSIX, COCTOSHUN 3710POBbS, UHTUMHOH XKH3HH.

B cirydasix, HelmocpeCTBEHHO CBSI3aHHBIX C BONIPOCAMM TPY/IOBBIX OTHOLIEHHH, B COOTBETCTBHH CO CT.
24 Konctutymuu Poccuiickoii @eneparuu paborojarens BOpaBe MOMydaTh ¥ 00pabaTeIBaTh MaHHBIE O
YaCTHOM KU3HU pabOTHHKA TOJIBKO € €0 MHCHMEHHOTO COTJIACHSL.

O6paboTka yka3aHHBIX IEPCOHANIBHBIX JaHHBIX pabOTHMKOB paboToJaTENEM BO3MOMKHA TOJBKO C MX
cornacus 1100 6e3 UX Cornacus B CIAEAYIONMX CIIydasx:

v [lepcoHaIbHBIC JaHHBIC ABJSIOTCS 00IIEIOCTYTHBIMH;

v’ IlepcoHaNbHEIE J@HHBIE OTHOCSTCS K COCTOSHHIO 310pOBbs paboTHMKA, ¥ UX 0Opaborka
HeoOXoauMa JUIs 3aIUTHl €r0 YKU3HH, 3J0POBbS WM MHBIX KH3HEHHO BAXHBIX HHTEPECOB JPYIHX JIUII, U
ITOJIy4YeHHe Corlacusi pabOTHHKA HEBO3MOJXKHO;

v Tlo TpeGOBaHHIO TOTHOMOYHBIX T'OCYJApCTBEHHBIX OPraHOB B CIIydasX, IPeayCMOTPEHHBIX
(enepalbHBIM 3aKOHOM.

3.1.3.Paboromarens BrpaBe oOpabaTbiBaTh NepCOHANBHBIE JaHHBIE pPabOTHHUKOB TONBKO € WX
MHCBMEHHOTO COTJIacHsl.

3.1.4.IlucemenHoe cornacue paboTHHKAa Ha 00pabOTKY CBOMX II€PCOHAIBHBIX HAaHHBIX IOJDKHO
BKIIIOYATH B ceOs:




v, QaMHIHIO, WMS, OTYECTBO, aapec CyOBeKTa NEpPCOHAIBHBIX NaHHBIX, HOMEP OCHOBHOIO
JOKYyMEHTa, YIOCTOBEPSIOMIET0 €ro IHYHOCTh, CBEJCHWS O Jare BhIIAYM YKA3aHHOTO IOKYMCHTa H
BBIJIABIIIEM €TI0 OpPraHe;

v HaumeHoBanue ((pamMuinio, WMs, OTYECTBO) M aJpeC OIeparopa, MOoJy4aroIlero COracue
cyOBeKTa MepCcoHalbHBIX TaHHBIX;

v Ilenb 06paboTKU NEPCOHATBHBIX JaHHBIX;

v’ IlepeueHb TepCOHANBHBIX AAHHBIX, Ha 00pabOTKY KOTOPBIX IaeTcs COryache cyOnexTa
MEPCOHANBHBIX JAHHBIX;

v IlepeyeHb HEHCTBUH C TEPCOHANBHBIMH JAHHBIMH, HA COBEPIICHHE - KOTOPHIX JacTCs
corJiacue, obIee OIMCAHNE HCIOTB3yEMBIX OIIEpaToOpoM crioco6oB 06paboTKH IEPCOHATBHBIX JIaHHBIX;

v" Cpok, B TeY4EHHE KOTOPOTO AEHCTBYET COTIIACHE, @ TAKIKE MOPAIOK €T0 OT3hIBA.
dopma 3asBIEHHS O cOrachM paboTHHKA Ha OOpabOTKy NEPCOHANBHBIX [AHHBIX MPHBEICHO B
[Ipunoxenun K Hacrosmemy [looxenu:o.

3.1.5.Cornacue paGoTHHKa HE TPeOyeTCs B CIEAYIOMMX CIy9asX:

v 06paboTKa NepCOHATBHBIX JAHHBIX OCYLIECTBIACTCS Ha OCHOBaHMH TpynoBOro Koaekca
Poccuiickoit Penepauuy WM HHOTO (elepalbHOr0 3aKOHA, YCTaHABJIMBAIOWIETO €€ IMElb, YCJIOBUS
[TOJIyueHHs TIEPCOHAIBHBIX JaHHBIX M KpYr CyOBEKTOB, MEPCOHATBHBIC [aHHBIE KOTOPBIX TOJIeKaT
06paboTKe, a TAKKe OPEIENSIOMIEro MOTHOMOYHs paboToAaTeNs;

v O6paboTKa IEpCOHANbHBIX JAHHBIX OCYIIECTBISETCS B LEIIX WCIOIHEHHS TPYAOBOTO
JIOTOBOPA;

v O6paboTka MEPCOHATBHBIX JaHHBIX OCYIIECTBISETCS JUIA CTAaTHCTHYCCKHX WM HHBIX
Hay9HBIX IEJIEH IPH YCIOBUH 0043aTeIBHOTO 00e3/IMIMBaHNs IEPCOHATBHBIX JaHHBIX;

v O6paboTKa MepcOHANBHBIX JAHHBIX HEOOXOIMMa JUIS 3alMThl XKU3HH, 3[I0POBbS M HHBIX
JKU3HEHHO BaXKHBIX HHTEPECOB pabOTHHUKA, €CIIU MOJYUYSHHE €ro COrIacHs HEBO3MOIKHO.

3.2.IHopsok 06padoTKy, NepeIavy H XPAHEHHS EPCOHATBHBIX TaHHBIX.

3.2.PaGoTHHK YupekIeHHs MPeJOCTABISET I0CTOBEPHBIE CBENCHHS O cebe. YUpeKIeHHe MpOBepseT
JOCTOBEPHOCTH CBEJEHUH, CBEpSIsi AAHHBIC, NIPEIOCTAB/ICHHBIE PAOOTHHKOM, C MMEIOIIMMHCH Y paboTHuKa
JOKYMEHTaMH.

3.2.2.IIpu 06paboTKe TepCOHANBHBIX NaHHBIX pabOTHHKA JIOJDKHBI coboIaThCs Clieylone odmme
TpeOOoBaHMs:

3.2.2.1.06paboTKa IEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBJATHCH HCKIOUMTENBHO B IEJIIX
obeciieueHns] COOIOIEHNS 3aKOHOB W WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COAEHCTBHsS pabOTHHKaM B
TpyZoycTpolicTBe, OOydYeHHH W TIPOJBMIKEHHH 10 CIyXKOe, obecrieyeHnss JUYHOM ©e30MacHOCTH
pabOTHHKOB, KOHTPOJISL KOJIMYECTBA M KadecTBa BBINONHACMOH paboThl W 00ecIedYeHUs] COXPaHHOCTH
HMYIIECTBA;

3.2.2.2IIpu onpenenenun obbeMa M CojepKaHHMs 00pabaTBBAGMBIX INEPCOHATHHBIX JAHHBIX
paGoTosiaTeNs IokeH pyKoBojcTBoBaThes Koncrurynmelt Poceniickolt denepariu, TpynoBeM KOAEKCOM
Poccuiickoit Denepaiini ¥ MHBIM 3aKOHOAATEIIBCTBOM.

3.2.2.3.]lpn IPHHATHW pEINeHH, 3aTParuBaIONMX WHTEPEChl PabOTHHKA, PAOOTONATEIb HE HMEET
TIpaBa OCHOBBIBATECS HA MEPCOHATBHBIX TAHHBIX PA0OTHUKA, OJIYYCHHBIX HCKITIOYUTEIIBHO B PE3YIBTATE HX
aBTOMATH3HPOBAHHOM 00pabOTKU MK JIEKTPOHHOTO MOTYUYCHHUS.

3.2.2.4.3ammTa NepcOHATBHBIX JaHHBIX PAOOTHHKA OT HENMPABOMEPHOIO MCIIONB30BAHNA HIIH YTPAThI
oGecrieunBaeTcs paboTojaTeNeM 3a CYET ero CPeCTB B MOPSJIKE, YCTAHOBICHHOM TpYIOBBIM KOZEKCOM
Poccuiickoit Penepaniii Wi HHBIMHU (QelepaTbHBIMUA 3aKOHAMH.

3.2.2.5.PaGOTHHKH ¥ MX MPEACTABUTETH MODKHBI OBITH 03HAKOMJICHBI IOJ POCIHCH C NTOKYMCHTaMH
VupeKIeHHs, YCTAHABIMBAIOIIMMH TIOPAN0K 00pabOTKH MEPCOHANBHBIX JIaHHBIX pabOTHHKOB, HX TIpaBax u
00s3aHHOCTAX.



3.2.2.6.Bo Bcex ciyuasx oTkas PabOTHHKA OT CBOHX IIpaB Ha COXpaHEHHE | 3aIUTy TalHEBI
HenelcTBuTe e .

4. Ilepenaua m xpaHenne NE€PCOHAJbHBIX IAHHBIX PA00OTHHKOB

4.1.1lpn mepexavye nepcoOHANLHBIX AAHHBIX paboTHnka paboTomaTens M0JKeH cobmromarTs
claeaywmue TpeboBanus:
4.1.1.He coobmars mepcoHasbHble TaHHBIE pabOTHHKA TpeTheli CTOpoHe 6e3 MUCBMEHHOTO COrTACHS
PabOTHHKA, 32 HCKIIOYEHUEM CIIYYaeB, KOra 5T0 HEOOXOAMMO B IEJISX TIPENyIIPEKICHHUS YTPO3BI XKH3HU U
31I0POBBIO pabOTHUKA, @ TAKXKe B APYTHX CiIyHqasx, MpeayCMOTPeHHBIX TpymoBeiM KomekcoM Poccuitckoii
Qezepanun 1 HHBIME (eeparbHEIMT 3aKOHAMH;
4.1.2.He coobmarte mepcoHansHbIe NaHHbBIE paboTHHKA B KOMMEPYECKHX LENsX 6e3 ero HCBMEHHOTO
cornacus;
4.1.3.Ilpenynpeauts mum, TIOJyHMBIINX IIEPCOHANLHBIC NaHHBIE PabOTHHKA, O TOM, YTO 3TH JAHHBIE
MOTYT OBITh HCIIONB30BAHBI JTHIIb B LENSX, IS KOTOPBIX OHH COOOIUCHEI, W TPeGOBAaTH OT ITHX IHI[
MOATBEPXKICHUS. TOTO, HYTO ITO MpPAaBHIO cobmoxeHo. Jluma, NOJTYYHBUIME MEPCOHANBHEIE JAHHBIE
paboTHHKa, 06s3aHBI COOMIONATH PEXKHUM CCKPETHOCTH (KOH(uneHIManbHOCTH). JlanHOe IlonoxeHHe He
PaclpoCTpaHseTCs Ha OOMEH IEPCOHATBHBIMH IaHHBIMU pabOTHHUKOB B MOpSJIKE, YCTAHOBICHHOM
denepanbHBIMEU 3aKoHAMH.
4.1.4.0cymectBiste nepenauy MICPCOHAIIBHBIX JIAHHBIX DAaGOTHUKOB B INpefenax YupeskieHHs B
COOTBETCTBHH C HacTosuM looxennem.,
4.1.5.Paspemats  gocTynm K NCPCOHATBEHBIM ~ aHHBIM ~ pPalOTHHKOB  TONBKO  CIEMMAIBHO
YIOTHOMOYCHHBIM JIMIIAM, MMEIONIMM [IPaBO TOJNYYaTh TOJBKO Te NEPCOHATBHBIE NaHHble pabOTHHKA,
KOTOPBIC HEOOXOTUMBI JJIsl BBIMTOTHEHHS KOHKPETHO! (yHKIUH.
4.1.6.He sanpammsate WHpOPMALHIO O COCTOSHHH 370pOBbsi pabOTHHKA, 33 WCKIIOUEHHEM Tex
CBEJICHHH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBITIOJTHEHHS! PaGOTHUKOM TPYAOBOM (BYHKIHH.
4.1.7.IlepenaBate mepcoHaNBHBIE NAHHBIC paboTHHKA TPE/CTABATENSM DAaGOTHHKOB B nopsiaxe,
ycTaHoBIeHHOM TpynoBeM KoxekcoMm Poccuitckoii Qenepanyy ¥ WHBIME (elepaTbHBEIMU 3aKOHAMH, H
OTPaHHTHBATE 5Ty WHOOPMALMIO TONBKO TEMH IePCOHATbHBIMHA NaHHBIMH pabOTHHKA, KOTOpEIE
HEOOXOMMBI JUTsl BBIIIOJHEHHS YKA3aHHBIMH NPEICTABUTENSAMA U (PYHKIIUH.
4.2. XpaHeHne ¥ HCIIOIL30BAHKE NEPCOHAIBHBIX JaAHHBIX PA0OTHHKOB.
4.2.1.IlepconansHble JaHHBIE PaGOTHUKOB 00pabaTsIBarOTCs ¥ XpaHSTCS B:
- kabuHeT 3aBeyromei;
- KaOMHET 3aBeyIomiell KaHuenspreii;
- KaDHUHET CTapIIero BOCIUTATES.
4.2.2.IlepconanbHble naHHbIe paGOTHHKOR MOTYT OBITh TIOJTy4Y€HBI, TPOXOMUTE AaBHEHIIYI0 06paboTKy
H TICPETIaBaTECs HA XPAaHCHHE KaK Ha OYMaXHBIX HOCHTEISIX, TaK U B SNIEKTPOHHOM BHJIE.
4.3.Ilpn TOMyYeHHWH TEPCOHANBHBIX AAHHBIX HE OT pabOTHHKA (33 MCKIIOYEHMEM CIIy4aes, eCid
TICPCOHANBHBIC NaHHEIC OBUIM MPENOCTABIEHBI PaGOTONATENI0 HA OCHOBAHUH benepansHOro 3akona Wim
CCIIA TIEPCOHATBHBIC NaHHBIC SBISIOTCS OGIENOCTYNHBIME) paGoTONATENb 10 HAYana 00paboTKK Takmx
TICPCOHANIBHEIX IAaHHBIX 00513aH MPEI0CTABUTE PabOTHUKY CIIEYIONIYI0 HHDOPMALIHIO:
v' HaumeHoOBauue (bamunus, ums, OTYECTBO) M aJpec ONepaTopa HiIH ero NpeJCTaBUTEIS,
v Llems 06paboTky MepCOHATBHEIX TaHHBIX 1 ee MpaBOBOE OCHOBaHHE;
v’ Ipearonaraembie motb30BaTeH NE€PCOHAIBHBIX TaHHBIX;
v' YcranoBneHHBIe QesepanbHbM 3ak0HOM 0T 27.07.2006 Ne 149-®3 «O6 HHpOpMaIny,
HH(DOPMAITMOHHBIX TEXHONOTHSX ¥ O 3aIHTe MH(OpMaLHuy NpaBa CyGheKTa IePCOHATEHEIX TaHHBIX.

S. Joerynm k NEPCOHATBHBIM JAaHHBIM PaG0THHKOB

5.1.IlpaBo a0cTyna K NepcoHATBHBIM TaHHBIM pPa0OTHHKOB HMEIOT:
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v’ 3asexyromas;
v’ 3aBexyrommas KaHIeIspre, .
v' Cotpynsuku GyxraiTepnu;
v' COTpyIHHKH  WH()OPMAITHOHHO-METOIHIECKOTO neitpa (MMI]) mno Hampasnermio
JeSATebHOCTH.
v' OTBETCTBEHHBIN 33 BOWHCKHMIA yuer.
S.2.PaboTHHK mMmeeT npaso:
5.2.1.1lomy4aTs J0CTYI K CBOMM [IEPCOHANBHBIM JAHHBIM U 3HAKOMUTBCS ¢ HIMH, BKJIIOYAs MpaBo Ha
Ge3B03Me3/IHOE MOy UeHHE KO I OGO 3aIHCH, ColepyKaIneif MepCcoHaNbHbIEe JaHHbBIE paboTHuKa. '
5.2.2.TpeboBats oT paboTonaTeNs yTOYHEHHUSs, HCKITFOUEHHS HiTH MCIIPABIICHHS HETOJHBIX, HEBEPHBIX,
YCTapeBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO IIOJNYYEHHBIX WM HE SBISIONIAXCA HEOOXOIMMBIMH JUIS
paboToaTens NepCOHATBHBIX JAHHBIX.
5.2.3.Ilomyuats ot paGoTomaTens:
v' CBesleHHs 0 JIHIAX, KOTOPEIE HMEIOT JOCTYIT K IEPCOHAIBHEIM JAHHBIM HITH KOTOPBIM MOXET
OBITE IPEOCTABIICH TAKOM HOCTYII;
v Tlepeuens 06pabaTsiBaeMbIX MEPCOHATBHEIX JAHHBIX H HCTOUHHK HX TIOMYHCHHAS:
v' Cpoku 06paboTKH MepCOHaNBHBIX JaHHEIX, B TOM YHCIIE CPOKH MX XDAHEHHS,
v’ CBelleHHs 0 TOM, KaK¥e I0pHINYeCKHe TTOCIeCTBHS Ul CyObeKTa TIEPCOHATBHBIX JJAHHBIX
MOJKET MoBJIeYb 3a coboit 06paboTka ero mepcoHanbHBIX JaHHBIX.
5.2.4.TpeGoBare M3BemeHns paboTOAATENEM BCEX JIMIl, KOTOPHIM paHee OBUIH COOBIICHBI HEBEPHEBIE
HJTH HETIOJIHBIC IEPCOHANIBHBIC [IaHHBIE, 000 BCEX MPOM3BEICHHBIX B HUX HCKIIIOYEHUSX, HCTIPABICHUSX HIIH
JIOIIOTHEHHMSIX.
5.2.5.06xanoBath B yIOTHOMOYEHHBIH OPraH IO 3aIIUTe PaB CyOHEKTOB NEPCOHANBHBIX JAHHBIX HIIH
B Cy/I€OHOM IOPsI/IKE HETIPABOMEPHEIE JeHCTBHs Wi GesaelcTBrs paboTonaTes pu 06paboTke u 3auuTe
€ro NePCOHANBHBIX TaHHBIX.
5.3.Konmposars u Aenarh BBITHCKH [IEPCOHATBHBIX IAHHBIX PaGOTHUKA PA3PEINaeTcst HCKITIOUHTENBHO B
CITy>KEOHBIX LENsX ¢ MHChbMEHHOTO Pa3pelIeHus HadalbHUKa OT/Iea 06pa3oBaHMs.
5.4. llepepaya wHQOpManmm TpeTbell CTOPOHE BO3MOXKHA TONBKO TPH MHCHMEHHOM COTIACHH
pabOTHHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYIICHHE HOPM, PErYJIHPYIOMUX 06paGoTKY H 3aIHTY EPCOHATLHBIX
JAHHBIX Pad0THUKOB

6.1.PaGoTHUKH Y4pexIeHNs, BAHOBHBIEC B HAPYIIEHHH HOPM, PEryIHPYIOIIHX noJiyyeHue, 00paboTky u
3aIIATY TEPCOHATBHBIX JAHHBIX PA0OTHHUKOB, HECYT JMCIHIUIMHAPHYIO aIMHHHUCTPATHBHYIO, TPaXIaHCKO-
MPaBOBYIO MIJIH YTOJOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (pelepalibHBIMU 3aKOHAMH.

6.2.PykoBomutens YUpeKIEHHS W OTBETCTBEHHBIE JIMIA TIPHBICKAIOTCS K JUCHMIUIMHApHOH ©u !

MaTepHalbHOM OTBETCTBEHHOCTH B IIOPSAAKE, YCTAHOBJICHHOM TpYNOBBIM KOmeKcoM Poccumiickoif
®Qenepauun ¥ WHBIME (elepaTbHBIME 3aKOHAMM, 33 HADYNIEHAE HOPM, DEryIHpPYIOLIHX MOJTy4YEHHE,
00paloTKy W 3alMTy NEPCOHAIBHBIX IaHHBIX PAGOTHHKOB, TPHBICKAIOTCS K IPaXIaHCKO-TIPaBOBOI,
aIMHHHCTPATHBHOM M YTOJIOBHO! OTBETCTBEHHOCTH B TOPS/KE, YCTAHOBICHHOM ()eIepaTbHBIMHI 3aKOHAMH.



